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JOB DESCRIPTION 

 

POSITION NAME:  Sanitation Aide SCHOOL: St. Therese School 

REPORTS TO:  Principal EFFECTIVE DATE:  February 1, 2021 

CLASSIFICATION:  Nonexempt / Temporary  

 
GENERAL STATEMENT OF DUTIES: 
Maintains the cleanliness and sanitation of the buildings and property of the school as per OSHA 
health and safety guidelines. 
 
ESSENTIAL FUNCTIONS/MAJOR RESPONSIBILITIES:  (The essential functions/major responsibilities listed are 
intended only as illustration of the various types of work that may be performed. The omission of specific statements of 
duties does not exclude them from the position.  Duties and responsibilities are also subject to change by the employer 
as the needs of the employer and requirements of the job change.)   
 
1. Ensures that the school is cleaned and sanitized regularly throughout the student contact day, 

including but not limited to:   
¨ Cleans/sanitizes floors in high traffic areas 
¨ Cleans/sanitizes bathrooms  
¨ Cleans classrooms when necessary 
¨ Wipes tables and sanitizes lunchroom following lunches   
¨ Sanitizes doorknobs and other high touch surfaces throughout the day 
¨ Refills classroom sanitation supplies weekly 

 
2. Cover for instructional aides in classrooms and supervise students when necessary. 

 
3. Performs other duties as necessary and as determined by the principal. 
 
GENERAL DUTIES:   
1. Demonstrates a positive and caring attitude with administrators, students, staff, and parents.   

2. Maintains a strict level of confidentiality.   

3. Performs other work-related duties as requested by the principal.   

 
SPECIFIC JOB SKILLS: 
 
¨ Establish and maintain working relationships 

based on mutual confidence and respect 
¨ Ability to interact with children in a positive 

manner 
¨ Good verbal and written communication skills ¨ Be flexible, creative, responsible  
¨ Prioritize workload to meet program 

requirements 
¨ Maintain confidentiality 

¨ Identify problems and their solutions ¨ Pays attention to detail.   
¨ Ability to accurately and effectively operate 

janitorial equipment 
¨ Work both independently and as a member 

of a team 
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EDUCATION AND/OR EXPERIENCE: 
Experience working in a school preferred.  Knowledge of cleaning and sanitation processes and 
procedures also preferred.   
 
PHYSICAL DEMANDS: 
While performing the duties of this job, the employee is required to stand, walk, crawl, climb, stoop, 
talk, reach, sit, hear, handle and perform repetitive motions of the hands/wrists, knees, and feet.  
Lifts and moves items up to 25 pounds.   
 
WORKING ENVIRONMENT: 
Work is performed both indoors and outdoors.  Must be able to work flexible hours when necessary. 
  

The physical demands and work environment characteristics described above are representative of the physical 
capabilities that must be met by an employee and the working conditions that an employee encounters while performing 
the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions.   

 
 
 


