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Department of Catholic Schools Job Posting 
The Madeleine School, Portland 

Position title: School Counselor 
Position Start Date: 8/31/2020 
Application closing date: 6/12/2020 

Full or Part-time: Part-time 
Catholic required/preferred: Catholic preferred 
Does this position require a teaching license? No 

The school counselor has the responsibility of guiding the social, emotional, and personal lives of 
students in grades K-8. The counselor offers general guidance of the student body in 
collaboration with the pastor, principal, and teachers with regards to a healthy culture, academics, 
and relationships. The professional school counselor is a certified/licensed educator who 
addresses the needs of all students. Their work is differentiated by attention to age-specific 
developmental stages of student growth and the needs, tasks, and student interests related to 
those stages. School counselors work with all students, including those who are considered "at-
risk" and those with special needs. They are specialists in human behavior and relationships who 
provide assistance to students through five primary interventions: counseling; group guidance; 
school climate; consultation; and coordination. The ideal candidate is culturally competent, 
collaborative, has strong communication skills, and is able to identify student crises and define 
when a student needs a referral to an outside provider. COUNSELING is a confidential 
relationship in which the counselor meets with students individually and in small groups to help 
them resolve or cope constructively with their problems and developmental concerns. A school 
counselor maintains a database of reliable community referrals and resources, contact with other 
school counselors in the region, and maintains proper documentation of counseling work with 
students GROUP GUIDANCE is a planned, developmental, program of group activities in each 
classroom designed to meet student needs in the areas of Academics, Careers, and 
Personal/Social. CONSULTATION is a collaborative partnership in which the counselor works 
with parents, teachers, administrators, medical professionals, and community health personnel in 
order to plan and implement strategies to help students be successful. The counselor will offer a 
variety of parent education opportunities about health and community issues, work closely with 
faculty as a colleague, advisor, and source of information, facilitate faculty education about issues 
of importance and concern through workshops, conversation and distribution of materials, and 
participate as part of the learning support team. COORDINATION The counselor assists parents 
in obtaining needed services for their children through a referral and follow-up process and serves 
as a liaison between the school and community agencies so that they may collaborate in efforts to 
help students. Above all, school counselors are student advocates who work cooperatively with 
other individuals and organizations to promote the development of children, youth, and families in 
their communities. SCHOOL CLIMATE The school counselor contributes to an overall school 
climate that promotes healthy development and the school’s mission and vision, maintains an 
awareness of the student body – who they are and what they are doing as individuals and groups 
and helps ensure effective communication between all parts of the school community and with 
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external individuals and organizations (other counselors and healthcare authorities) particularly 
among those especially responsible for the psychological and physical health of students. 
*Qualifications: MA or MS in school counseling or MSW from an accredited college or university.
Minimum of two years of age-appropriate teaching or counseling experience required.

Principal or Contact Person: Carol Glasgow 
School Name: The Madeleine School 
Address: 3240 NE 23rd Ave 
City, State, Zip: Portland, OR 97212 
Contact email: cglasgow@themadeleine.edu 
Contact Phone: 503-288-9197 


